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Automations:

How to  build your schedule

with  A U T O M A T I O N S.


separate out 
all the parts of 
the task to be 
completed.

pick a day and 
time for each 
task to be 
performed.

delegate to 
those that can 
help.

Automations Worksheet:

separate.

automate.

delegate.

Separate: 

list all the items required  to complete your task.

Automate: 

which day of the week can you perfrom each task.

Delegate: 

where can others help?


